
 
 
 

TRACE  REQUEST  FORM (Individual) 
(Please complete as fully as possible) 

 

Your Ref / File name: 
 

Subject Details 
 

Last Name             : 
 
First Name(s)/Initial(s) : 
 
Mr/Mrs/Miss/Ms/Other : 
 
DOB or Age             : 
 
Telephone                    : 
 
Last Known Address   : 
 
 
 
 

 
Postcode: 
 

 
Any known alias / previous names i.e. maiden: 

 
 

Reasons for Trace request 
(Brief background details -  please attach any relevant supporting documentation ) 

 

 
Please indicate by a “X” in the relevant box(es) , all of the following that apply: 

 

I need to trace the above subject because: 
 

                      
                       I am trying to recover a debt from them.  

 

  
                       

                       Their whereabouts are sought in connection with current or prospective legal proceedings.   
 

 

                       
                       I am dealing with a matter which may require them to obtain legal advice to establish, exercise or   

                      defend their legal rights. 

 
From (Your Name Please): 
 
Business name & address: 
 
 
Direct Telephone Number:                                               E-mail:                                 @      
 
Signed:                                                                                         Dated: 

 
Please complete and return to: 

Sapphire Investigations Bureau Ltd - Sapphire House, Long Stratton, Norwich NR15 2THDX 88801 
LONG STRATTON or Fax: 01508 531682  

 

 

 


